EMERGENCY CONTACT

Note: The emergency contact information is extremely helpful to emergency responder also
this inhfoﬁrmation is critically important to notify family members or friends in case of any
emergency. ‘
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Jease contact the following individual as per my discretion.

In case of emergency, p

Contact Name:

Contact Home Phone Number:

Contact Work Phone Numnber:
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Employee Relationship to the Prjvi'ded Contact:
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Employee Signature:




Terms and Conditions of Training:

1. Training will be provided on the Night Shift from 08:00 p.m. - to 05:00 a.m.

2. You will get (10) working days of Training i.e. 1st week of Theoretical and 2nd Week of Practical
Training.

3. You will be assessed during the training on a daily basis and on any negligence from your end;
management reserves the right to take necessary action, which may include termination of the training
period without any notice. You will not be paid if you are terminated during the training

period. ‘

4. You must pass all assessments during the training period to be eligible for employment. For any
reason, if you fail the assessments then your journey stops and you will not be considered for this

position nor will you get paid.

5. Uninformed absenteeism or non-serious/ unprofessional attitude during training will not be

tolerated.

6. You must attend all 10 days of training; any absence during the training will result in disqualification.

7. Upon successful clearance of training, payment for your training days will be added to the running
payroll.

Fraudulence Policy:

If any employee is found guilty or involved in any kind of fraudulence for any reason OR under any
circumstances that individual will be terminated with any warning. Further to this, all dues of the

individual will be held including Salary, Incentives, Bonuses, and Experience Letters.
There will be no exceptions for any senior employee, team manager, or head of the department.

Sexual Harassment & Hostile Work Environment Policy:

Anyone found involved in any kind of physical harassment(e.g. leg pulling, leering, making offensive
remarks, violating one’s personal space, telling sexual or lewd jokes, eve teasing making sexual gestures,
sending sexually suggestive messages, emails or images, etc.) or emotional harassment (e.g. comments -
on one’s physical appearance, racial discrimination, gender discrimination, degrading remarks, negative
stereotypes regarding one’s beliefs or



ethnicity, derogatory or intimidating references to an employee’s mental or physical impairment

etc.), that individual would be terminated with immediate effect.
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Code of Ethics in accordance with Confidentianlity:
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interests to conflict, or appear 10 conflict, with the interests of the company, ils clients or
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Potential, current and former employees

Code of Ethics in accordance with Misconduct:

The company shall be entitled to terminate / dismiss your contract without notice on any of the
following grounds:

. You are convicted of a criminal offence by a competent Court of Law / Authority.
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Acknowledgement:

This is to confirm that I have read this entire polic

icy document thoroughly and shall abide by all

the terms and conditions.
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